Request to Photograph SGS Library and Archive Collections
and Copyright Agreement
Photography Policy
Readers wishing to photograph printed or manuscript material held by the Spalding Gentlemen’s Society (SGS) library and archive may do so upon agreement to the following conditions:

-Photographs will be used for personal research purposes only, and will not be distributed, published or reproduced for any reason other than the photographer’s personal research use.

-Flash photography is not permitted.

-Books and manuscripts must be placed on appropriate supports while being photographed. Fragile and/or tightly bound material should be presented to a librarian for approval prior to being photographed.

Copyright Agreement
By signing this form I acknowledge that:

-The Society asserts that copyright of images of manuscripts, drawings, printed matter, etc., belongs to the Society or, for items on loan to the Society, to the owner thereof.

-For the purpose of personal study and research, the Society shall not charge a fee for photography.

-For the purpose of publication of copyright material, or commercial reproduction thereof, prior agreement must be obtained from the Society, which will determine whether a fee would be charged and, if a fee should be charged, the amount and terms of payment.

-Whether or not a copyright fee is charged, proper acknowledgement of the Society must appear in any use of copyrighted material.
I request permission to photograph items in the SGS’s collection. I acknowledge that I have read and agree to the terms above.

Requester’s full name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Signature . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .     Date . . . . . . . . . . . . . . . . . .

For the Society


Approved   
Denied (delete as appropriate) 

Signature . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .     Date . . . . . . . . . . . . . . . . . .

Office . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
